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St. Mary’s is a vibrant, Catholic, college preparatory school for boys and girls in 

grades 6–12. Acclaimed for its exceptional academic curriculum, sports teams, 

co-curricular activities, and outstanding four-year college matriculation rate, 

St. Mary’s seeks a Principal to work with the Head of School to lead this thriving 

school located in Lynn, Mass., an urban community on the North Shore of 

Boston serving thirty communities from Boston to Georgetown, Mass.

The new Principal will position St. Mary’s for the next phase of educational 

growth with a commitment to 21st Century Learning Competencies. Reporting 

to a high performing Head of School and an engaged Board of Trustees, the 

Principal will ensure that St. Mary’s excellent academic standards continue to 

flourish. Currently in the early stage of a capital campaign, St. Mary’s is poised 

to reach another great milestone. Positive and nurturing student/faculty 

relationships are a hallmark of the school along with its close community ties. 

St. Mary’s is committed to the head of school/principal model whereby the 

principal of the school leads day-to-day school operations and reports to the 

Head of School. The Head of School serves as the CEO and the Principal serves 

as the COO. The two leaders will partner closely ensuring that all aspects of 

the school meet the standards and expectations described in the school’s 2015 

strategic plan.

The successful candidate will possess an advanced degree and administrative 

certification, at least 3–5 years of experience in a leadership role in an academic 

institution that includes working experience and expertise with academic 

curriculum objectives, teacher evaluation and performance standards, and 

student performance and measurement. St. Mary’s is committed to the 

Common Core Curriculum State Standards and the National Standards and 

Benchmarks for Catholic Education (http://www.catholicschoolstandards.

org). The candidate must also have a solid commitment to Catholic values and 

a willingness to establish and develop strong relationships with the Lynn and 

North Shore communities.

The Opportunity

The Principal is the educational leader of the school, directly responsible to the 

Head of School and, by extension, to the Board of Trustees for the day-to-day 

operation of the school and the teaching/learning process. This responsibility 

demands a close working relationship with the Head of School, the faculty, staff, 

and students, as well as parents and the community at large. The Principal is 
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assisted in this task by Direct reports and others appointed to the Principal’s Administrative Team.

The Principal, along with the Head of School, is a facilitator of the community of faith and bears the responsibility 

for the integration of the school’s Catholic faith and culture within St. Mary’s High School. The Principal, as the Chief 

Operations Officer of the school, has the primary responsibility for achieving the mission of St. Mary’s High School 

by maintaining and developing a school strong in academic achievement, counseling and guidance services, and by 

providing ample programs to meet the co-curricular and extra-curricular needs of the students.

In particular, the Principal will focus on: 

A. Faith Community/Catholic Identity 

Ensures that the Catholic character of the school is developed and nurtured. 

Hires faculty and staff whose values are compatible with the mission of the school. 

Helps faculty and staff integrate the school’s mission in academic affairs, student affairs, athletic affairs, and 

campus ministry affairs. 

Develops a discipline program with the Dean of Students which is consistent with the Catholic nature of the 

school. 

Provides opportunities for daily prayer, school liturgies, and community service in conjunction with the Head 

of School, the Religion Department, and the Campus Minister. 

Creates opportunities for faith formation for students, faculty, and staff in conjunction with the Campus 

Minister. 

Provides opportunities for the students to learn to be of service to the less fortunate. 

Ensures that students, faculty, and staff have awareness of the global family and of social justice issues. 

Ensures that the Campus Minister works to keep visible the Catholic character of the school.

B. Overall Policy

Provides input into periodic review of the philosophy and mission statement of the school.

Implements Board policy with regard to academic affairs, student affairs, athletic affairs, and campus ministry 

affairs. 

Attends Board meetings as a non-voting member. 

Prepares and presents a written report at each Board meeting on internal school matters that have emerged 

since the prior meeting. 

Ensures compliance with State of Massachusetts and Archdiocesan policy where applicable in the operation 

of St. Mary’s High School. 

Collaborates with the Head of School on the ongoing financial needs analysis of the school. 

Assists the Head of School and Board in the development of strategic, short, and long-term plans. 

Ensures compliance with all accreditation agencies. 

C.  Academic Affairs

Receives minutes from regular Department meetings. 

Works closely with the Dean of Instructional Technology and Integrated Curriculum in the development of 

curriculum. 



Collaborates with the Dean of Instructional Technology and Integrated Curriculum and Department Chairs in 

the assignment of teaching and other professional responsibilities as the needs of the school require. 

Oversees Teacher Evaluation, Performance Planning, Professional Development, and Student Performance.

Oversees the student registration process in conjunction with the Registrar. 

Monitors the preparation of the master schedule. 

Oversees the reporting of student progress. 

Oversees the assignment of substitute teachers when necessary. 

Evaluates annually the continuance of elective class offerings and co-curricular activities in light of the 

school’s mission. 

D.  Staff Recruitment/Professional Development

Endeavors to create and maintain within the school an environment that fosters strong morale. 

Interviews and employs faculty and staff after consultation with, and approval of, the Head of School. 

Responsible for ongoing development of a Faculty/Staff Handbook and recommends same for approval of 

the Head of School. 

Prepares and provides written job descriptions of all positions that report directly to the Principal defining 

their responsibility, authority, and accountability. 

Provides orientation and ongoing mentoring for new teachers in conjunction with the Principal’s 

Administrative Team. 

Coordinates agendas for faculty meetings and in-service professional development days. 

Consults regularly with the Head of School regarding personnel matters and, in particular, the appointment 

of Deans, Director of Athletics, Director of Guidance and College Counseling, the Campus Minister, and the 

Department Chairpersons. 

Ensures the quality of the teaching/learning process.

Develops opportunities for professional development of the Deans, Director of Athletics, Director of 

Guidance and College Counseling, the Campus Minister, and the Department Chairpersons. 

Cultivates leadership and advancement opportunities within the ranks of faculty and staff. 

Provides at least annual evaluation of the Deans, Director of Athletics, Director of Guidance and College 

Counseling, the Campus Minister, and the Department Chairpersons based upon their written role 

descriptions, personal performance objectives, and strategic planning goals. 

Hires coaches in consultation with the Director of Athletics. 

Ensures the quality of the Guidance and College Counseling Program. 

Serves as liaison between the faculty and staff and the offices of the President and Dean of Students/Student 

Affairs.

Works closely with the Dean of Students. 

Makes the final decision regarding suspensions and dismissals upon the advice of the Dean of Students. 

Supervises the administration of the discipline policies of the school. 

Responsible for ongoing development of a Student Handbook and recommends same for approval of the 

Head of School. 

Ensures the timely appointment and supervision of all student activities moderators. 
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E. Digital Citizenship

Oversees the Digital Citizenship Initiative

Works with the Digital Citizenship Leadership Team and specifically with the Dean of Instructional 

Technology and Integrated Curriculum on all aspects of integration, technology, 21st century learning skills, 

and curriculum and resource development.

Oversees committee for acceptable use, code of conduct, measurement and standards. 

Other 

Oversees the completion of all official NEASC self-study and accreditation, Archdiocesan, and State of 

Massachusetts reports. 

Works cooperatively with the Head of School and the Finance Office and Finance Committee of the Board of 

Trustees in the development of the annual school budget and long range plan. 

Ensures the coordination of the use of school facilities for school and non-school related functions. 

Works cooperatively with parent and alumni organizations, maintaining close liaison with the Office of 

Institutional Advancement. 

Conducts weekly meetings of the Principal’s Administrative Team. 

Assists the Head of School in the communication of strategic, short-range and long-range plans to the 

school community. 

Supervises the development of the school calendar. 

Acts in the place of the Head of School as requested.

For Consideration

Candidates should submit a letter of interest, a resume and a brief statement of educational philosophy to:

Grace Cotter Regan 

Head of School 

St. Mary’s High School 

35 Tremont Street 

Lynn, MA 01902 

781-586-2001 

Grace.Regan@stmaryslynn.com

To learn more about St. Mary’s High School visit STMARYSLYNN.COM.


